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Farsley Farfield
Primary School





	
	Assessment Title
	Farfield Minibus 
	

	
	School  / Centre :
	
	

	
	Visit details:                Location:                                                              Dates (from / to)      

                                   Year Group (s) :
	

	
	
	Issued by:
	C.Allen
	Approved by:
	A.Bradley
	Issue Number:
	1/2004
	Sheet Number:
	1 of  4
	


	Legislation / Information Source:
	-    Management of H & S at Work Regulations 1999

-   Section 4, 5, 6  Handbook for Educational Visits
	
	
[image: image2.png]RISK CALCULATOR

Likelihood
Unlikely

Possible Likely

Consequence
Slightly harmful D

Harmtul D

Extremely harmful D






	
	
	
	

	Date of Assessment:
	Sept 2011
	
	

	Assessor Signature:
	
	
	

	Assessment Frequency:
	Education Leeds - Annually or as circumstances change

Schools/Centres - before during and after activity.
	
	

	Follow up Assessment Dates:
	April 2014
	
	
	
	
	

	
	
	
	

	Signed and accepted by Headteacher / Centre Manager:
	
	
	

	
	
	
	

	Signed and Accepted by Chair of Governors:
	
	
	


IF YOU AMEND THE RISK ASSESSMENT YOU MUST RE EVALUATE THE RISK RATINGS  - IF YOU DO NOT AMEND THEM,  THEN YOU ARE AGREEING THAT YOU WILL APPLY ALL THE CONTROL MEASURES THAT ARE IDENTIFIED

	Issues Raised by the EVC for Consideration / Addition to the Risk  Assessment

	Areas of Concern
	Have these concerns been reflected in the Risk Assessment


	Who has amended the Risk Assessment
	If the Risk Assessment has not been amended please give reasons why

	
	
	
	


	MANDATORY REQUIREMENTS

(NOT TO BE ALTERED)
	Events / Circumstances that could increase risk
	Other appropriate risk assessments to consider

	· Supervisory ratio of 1:16  (Adults : Pupils)  for older pupils on shorter journeys. Otherwise, 2:15.
· Parental consent to be obtained for this activity.
	· Any journey beyond the locality, e.g. longer than 15-20 mins, requires 2 adults unless in convoy and children are judged to be reliable, well behaved and in good health
· Any children with poor behaviour require two adults to be in the bus.

· Journeys with younger children, e.g. Y3 and below, require a second adult

· Where there is a second adult, they should be positioned at the back of the minibus to prevent tampering with rear door and to get good vantage point. 

· Where there is only a bus driver, children should not be sat on back row of bus if numbers allow.
	


	Hazard observed
	Who may be harmed?
	Risk rating before controls

Consequence x Likelihood =
	Control measures
	Risk rating after controls

Consequence x Likelihood =
	Control measures by:

Initial

	Injury as a result of road traffic accident


	Pupils, staff and other adult helpers
	Unacceptable
	· Driver to complete visual check of road worthiness.

· Ensure drivers do not exceed specified driving rest periods.  

· All group members to sit forward facing and wearing seatbelts at all times

· Driver not to use mobile phone whilst vehicle in motion.

· Journey to be stopped as soon as it is safe to do so in the event of poor behaviour, inc shouting.

· Children not to sing on the bus but talk quietly.


	Moderate
	PH, RH, CY

	Falls from moving vehicles
	Pupils, staff and other adult helpers
	Substantial
	· Strict supervision at all times

· Pupils to be given clear safety instructions prior to disembarkation and told to stay seated until vehicle has stopped.
· Pay particular attention to minibus sliding doors as these have slid open in the past on the older buses.  Ensure all fingers are well away, slam shut with one hand pushing black metal pad at back of door.  Push inside to check closed securely.  At least one adult to be aware of how to put door back in its runner on oldest bus.
	Moderate
	PH, RH, CY

	Falls in moving vehicle
	Pupils, staff and other adult helpers
	Substantial
	· Group members to stay seated with seatbelts fastened whilst vehicle is moving
· If possible, avoid the seat closest to the back door for use by children
	Acceptable
	PH, RH, CY

	Struck by moving vehicles
	Pupils, staff and other adult helpers
	Substantial
	· Strict supervision at all times.

Pupils to be appropriately supervised across any car parks / roads with stopping points chosen to minimise crossing car parks and / or roads.

· Pupils to be made aware of safe collection points.


	Acceptable
	PH, RH, CY

	Lost / abduction
	Pupils
	Substantial
	· Ensure the bus driver is aware of route to be taken before setting off.

· During rest breaks pupils to be given clearly defined areas in which to stay.

· Pupils to be in groups, never on their own (minimum of three).  

· Pupils should go to the toilet supervised by an adult.
	Moderate
	Breaks not anticipated

	
	
	
	· Staff to be positioned where they can see toilet entrances and exits as well as entrances/exits to the areas, to avoid possible abduction / absconsion.  Headcounts to be taken prior to escorting pupils back to the transport and again when seated on the coach. 

· Staff to patrol areas pupils are in, especially if not under direct supervision.


	
	

	Sickness / medical conditions
	Pupils, staff and other adult helpers
	Substantial
	· Sickbags / buckets & appropriate paper towels and disinfectants should be carried in case of sickness.  When on long journeys, children who are prone to travel sickness should avoid sitting near the wheels of the bus & should sit towards the front.  They should make themselves known to staff members.

· If medication for travel sickness is taken prior to journey, ensure teachers are aware of this.

· Be aware of any allergies / medical conditions that children suffer from before visit & ensure that proper precautions are taken to deal with them before they occur on the visit.


	Acceptable
	PH, RH, CY

	Vehicle Breakdown


	Pupils, staff and other adult helpers
	Substantial
	· Group Leader to assess risks and decide on course of action dependant on weather, communications, position of breakdown, age of pupils.

· If possible, choose safe place to stop and get group out of vehicle if appropriate to weather, age, behaviour of pupils.  Put hazard light on and call 999 if on roadside and cannot disembark.

· Vehicle to have current MOT, be regularly serviced and maintained.  Ensure that vehicle breakdown cover is maintained.

· Before setting off, ensure there is enough fuel in the bus for the whole journey.

· Ensure group has means of summoning assistance in case of breakdown.  

· If vehicle to be exited follow controls as per being struck by moving vehicles.


	Acceptable
	PH, RH, CY


	School/Centre Identified Risks : -



	Hazard observed
	Who may be harmed?
	Risk rating before  controls

Consequence x Likelihood =
	Control measures
	Risk rating after controls

Consequence x Likelihood =
	Control measures by:

Initial

	Danger from luggage in the event of accident

	Pupils and staff
	Substantial
	Most of the food and some of the luggage taken up the weekend before.
2 minibuses to go to Gearstones: one with 15 children and the other with luggage and food. Other children to travel by train. Minimal amount of luggage on minibus with children.
	Moderate
	PH

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Please ensure the following people have been informed of the risk assessment by the most appropriate means:


	        Adults on visit                Head Teacher             Governors                 Parents                Pupils             EVC

	Have employees been instructed to report newly identified hazards at post visit meeting?


	        Yes              No             
	 Details of newly identified hazards.   

         


N.B. The aim of a risk assessment is to provide general information on the type of hazards employees and pupils as well as others who may be involved are exposed to.

IF FOLLOWING IMPLEMENTATION OF ALL CONTROL MEASURES THE RISK RATING IS STILL SUBSTANTIAL OR ABOVE, FURTHER ASSESSMENT & CONTROL MEASURES SHOULD BE CONSIDERED.

                                                                                                                                                                                                                                                         -  For further advice contact the Health and Safety Team.
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