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Farsley Farfield
Primary School





	
	Assessment Title
	Accommodation
	

	
	School  / Centre :
	Farsley Farfield re: Gearstones Lodge
	

	
	Visit details:   Gearstones Lodge   Location:   Ribblehead           Dates 19-23/5/2014
                                   Year Group (s) :  Y5
	

	
	
	Issued by:
	C.Allen
	Approved by:
	A.Bradley
	Issue Number:
	1/2004
	Sheet Number:
	1 of  3
	


	Legislation / Information Source:
	-  Management of H & S at Work Regulations 1999

-  Section 4, 5, 6  Handbook for Educational Visits
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	Date of Assessment:
	Initially March 2011
	
	

	Assessor Signature:
	
	
	

	Assessment Frequency:
	Education Leeds - Annually or as circumstances change

Schools/Centres - before during and after activity.
	
	

	Follow up Assessment Dates:
	March 2012
	April 2013
	April 2014
	
	
	

	
	
	
	

	Signed and accepted by Headteacher / Centre Manager:
	
	
	

	
	
	
	

	Signed and Accepted by Chair of Governors:
	
	
	


IF YOU AMEND THE RISK ASSESSMENT YOU MUST RE EVALUATE THE RISK RATINGS  - IF YOU DO NOT AMEND THEM,  THEN YOU ARE AGREEING THAT YOU WILL APPLY ALL THE CONTROL MEASURES THAT ARE IDENTIFIED

	Issues Raised by the EVC for Consideration / Addition to the Risk Assessment

	Areas of Concern
	Have these concerns been reflected in the Risk Assessment


	Who has amended the Risk Assessment
	If the Risk Assessment has not been amended please give reasons why

	
	
	
	


	MANDATORY REQUIREMENTS

(NOT TO BE ALTERED)
	Events / Circumstances that could increase risk
	Other appropriate risk assessments to consider

	· Supervisory ratio’s of 5:24   (Adults : Pupils).

· Parental consent to be obtained for this activity.
	· 
	


	Hazard observed
	Who may be harmed?
	Risk rating before controls

Consequence x Likelihood =
	Control measures
	Risk rating after controls

Consequence x Likelihood =
	Control measures by:

initial

	Fire


	Pupils, staff and other adult helpers
	Substantial
	· A pre-visit should be carried out.  If this is not possible then prior knowledge of accommodation should be secured; this could be through an educational establishment who has used the accommodation.  Use form EVH 8.

· Staff and pupils should be made aware of emergency procedures immediately upon arrival, including fire escape routes and exits (fire evacuation practice may be appropriate).

· Staff to confirm all exit routes are clear and escape doors operate on arrival and at regular intervals throughout the stay and that fire fighting equipment is in good condition.  The location of fire fighting equipment should also be established.

	Acceptable
	PH, JH, GD, LL, RH, LC

	Pupils lost/ Abduction / personal safety
	Pupils
	Substantial
	· Pupils to be made aware of out of bounds areas on arrival and ground rules to be adhered to. 

· Pupils should be given the layout of the accommodation on arrival.

· Pupils not to leave rooms once they have been checked in for the evening.

· Pupils to be instructed not to open room doors to anyone unless they know who is there.

· Staff to patrol areas where students are sleeping after final check in until pupils are settled.  

· Staff to be located adjacent / near to children’s rooms & children informed of their location & how to contact them if emergency / illness occurs.
	Acceptable
	PH, JH, GD

	Slips, trips and falls
	Pupils, staff and other adult helpers
	Substantial
	Grounds / Buildings

· Pupils to be made aware of out of bounds areas on arrival and ground rules to be adhered to.

Windows

· Windows must not be opened.  If there are no restrictors and there is a risk of falls from the window or climbing out the window pupils must be made aware of this.  Proprietor to be asked to lock the windows.  If this cannot be done children should be relocated to another room.  

· First aid kits should be taken on the visit.  A member of staff should have sound knowledge of how to use it.  
	Acceptable
	PH, JH, GD
RH/LL

	Electrocution
	Pupils, staff and other adult helpers 
	Substantial
	· Electrical equipment used by staff and pupils to be visually inspected prior to use.  If it is found to be faulty, it should be taken out of use by staff and brought to the attention of the proprietor if faulty.  

· Pupils should be informed not to use equipment before checks have been undertaken.  


	Acceptable
	PH, JH, GD


	Hazard observed
	Who may be harmed?
	Risk rating before controls

Consequence x Likelihood =
	Control measures
	Risk rating after controls

Consequence x Likelihood =
	Control measures by:

Initial

	Entrapment or entanglement in machinery or equipment.  
	Pupils, staff and other adult helpers
	Substantial
	· Staff/pupils are not to use or interfere with mechanical equipment unless provided for their use and specific information and instruction has been given.  The equipment must be inspected prior to each use.
	Acceptable
	PH, JH, GD

	Use of hot equipment – burns, scalds etc.


	Pupils, staff and other adult helpers
	Substantial
	· Pupils to be given clear instructions as to what they can touch and what they can not touch  (see below).

· Electrical equipment used by staff and pupils to be visually inspected prior to use and taken out of service or brought to the attention of the proprietor if faulty.


	Acceptable
	PH, JH, GD

	School/Centre Identified Risks : -


	
	
	
	Moderate

	Hazard observed
	Who may be harmed?
	Risk rating before  controls

Consequence x Likelihood =
	Control measures
	Risk rating after controls

Consequence x Likelihood =
	Control measures by:

Initial

	Burns or cuts during cooking activities


	Children
	Moderate
	All pupils to have completed 10 hour cooking course at school, including safe use of knives and heating equipment

No more than 4 children in the kitchen area at any time, with 1 adult. Other children in the cooking group to be in the dining area with another adult, using this space for food preparation as appropriate.

Children using knives to be reminded of what Mrs Carney has taught them previously – adults to be familiar with knife skills prior to visit.


	Acceptable
	PH, JH, GD, LL, RH, LC

	Food poisoning
	All
	Moderate
	Hand washing by all those preparing food.

Fresh meat stored separately.

Use of fridge for perishable food

Food bought the weekend prior to visit and all in date

Fresh fruit/veg thoroughly washed

Certified eggs only


	Moderate
	PH, JH, GD, LL, RH, LC

	Injury in dormitory
	Children
	Moderate
	Children strongly warned of dangers of bunk beds. No messing about allowed. Regular checks on conduct in dormitories.
	Acceptable
	PH, JH, GD, LL, RH, LC


	Please ensure the following people have been informed of the risk assessment by the most appropriate means:


	        Adults on visit                Head Teacher             Governors                 Parents                Pupils             EVC

	Have employees been instructed to report newly identified hazards at post visit meeting?


	        Yes              No             
	 Details of newly identified hazards.   

         


N.B. The aim of a risk assessment is to provide general information on the type of hazards employees and pupils as well as others who may be involved are exposed to.

IF FOLLOWING IMPLEMENTATION OF ALL CONTROL MEASURES THE RISK RATING IS STILL SUBSTANTIAL OR ABOVE, FURTHER ASSESSMENT & CONTROL MEASURES SHOULD BE CONSIDERED.

                                                                                                                                                                                                                                                         -  For further advice contact the Health and Safety Team.


